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13/7/23 First Meeting of IQAC - Google Docs

Minutes of the Meeting

A first meeting of the Internal Quality Assurance Cell (IQAC) committec was called by the
Principal Prof. Haritma Chopra with the newly inducted members, departmental representatives
of IQAC and members of the previous IQAC Committee members which was held in the
Committee Room of the college at 11 A.M. on 13/07/23. The meeting started with thanksgiving
to Dr. Ankita Chaudhary, the Convener for the previous IQAC committee for her relentless job
performed during her tenure which extended for more than two years due to Covid pandemic.
The Principal also welcomed Dr. Ritu Dhingra, convenor for the present [QAC Committee.

The following points were discussed in the meeting.

L

The Principal apprised everyone about the UTSAH portal launched by UGC for
uploading the monthly report of the college based on ten parameters. It was informed to
the members that the information was uploaded till June 2023 by Dr. Ritu Dhingra, Dr.
Prajwalit Shikha and Dr. Parul Yadav as required by the UGC and similar information
has to be uploaded by the college by 25th of every month. So all departmental
representatives were asked to inform this in their respective departments for the timely
submission of the reports of the departmental activities. .

2. The AQAR report for the year 2023 is expected to be submitted by 315t December, 2023.
3. APAR (Annual Performance Appraisal Report) forms are to be filléd by all the faculty

members by 21st July, 2023 as informed earlier.

The departments were asked to submit a monthly planner for all the future activities to be
performed by the department every month so that the same could be uploaded on the
college website well in advance. It was suggested that each department would appoint an
apprentice/intern from the students who would prepare the report of the departmental
activities. This intern may also be required to act as a social media representative or
content writer for reporting all the events proceedings immediately after the event. The
TIC of the department must verify the report and submit it within a few hours of the
event. '
It was also mentioned in the meeting that the Commerce department of the college is
already following the practice of appointing student representatives for socidl media,
HR, Advertising and R&D, besides the departmental society members. Therefore all the
departments are requested to follow this good practice. It was also suggested that these
interns should be given certificates on the annual day which would ensure their active
participation in the activities.

The Principal asked Dr. Ritu Dhingra to download and study the new format of AQAR
and its requirements of 2023 so that Google sheets for filling the data could be modified;
It was pointed out by Dr. Ankita that the data and proofs for students’ progression should
be collected in the form of their IDs/ degrees of their current institutes and should be
collected and compiled properly. The Principal suggested that a student representative
preferably from 2nd year should be nominated from each department to collect the data
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pletely available, s, the departments were asked to take care of this data. The
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nce.

8. T ' 1 . .
he Mminutes of the last meeting of the previous IQAC were read out by Dr Ankita which
were as follows

((')) E;Ch department g hold at least one FDP in every two years
ii). Ev

compiled to make 5 model SOp

9. ISO reésponsibility wag handed over to Dr. Ankita Chaudhary

10. For IQAC the following Tepresentatives were required
(1) For Alumni the name of Ms. Ria was suggested
(110 A person for the Neighbourhood representative was also required fot which Dr. Ritu
Dhingra suggested the name of Ms. Poorva, an alumna, presently working in the
neighborhood American Embassy, which was approved by the Committee.
(1ii) Another person for Industry representative was also to be looked for,

I'l. The IQAC team would share the feedback of the students with TIC of each department
on the basis of which each department would Prepare an action taken report.

It was also discussed that the education progression of toppers of* each course in the
college should also be maintained at least for the last ten years. The TIC of each
department is requested to get it done. : :

[3. It was suggested that the topper and other meritorious students 6f second year can

conduct interactive sessions to disseminate their knowledge to their juniors which will
help them in improving their communication skills. These students can be credited for

their internal assessment on the basis of these sessions.
As per NEP, certain slots have been fixed for SEC, VAC and cluster movement in the

timetable of the students. To keep the students busy, it was decided to h(‘)ld'yog’afclaéées
in the empty slots of their timetable. These classes can be taken by the trained student

volunteers. These trainers can send Google tagged pics to their TICs for their internal

14.

assessment.
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I5. 1t was pointed our by Dr Ankita that the alumni feedback form should be prepared
holistically not an event based and (he responsibility given to Dr. Kritika..

6. To address the common concern raised by the students for the free periods in between
their classes which actually could not be avoided due to the constraints of the block
periods for the cluster movement in NEP, it was suggested that the periods should be
mentioned as library period, lunch break, yoga or recreational periods. This can be

communicated to the timetable committee convenor for the necessary action.
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